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Members of the Board represent our North Shore community, offering their diverse perspectives and extensive
knowledge to ensure the effective governance of the West Vancouver Community Foundation (WVCF). The West
Vancouver Community Foundation is seeking a Vice-Chair to join the volunteer Board of Directors. 

Role and Responsibilities
The Vice-Chair reports to the Board Chair and will assume the role of
Chair at the completion of the Chair’s term, subject to a vote by the full
Board of Directors. 

As well, the Vice-Chair:
Understands the responsibilities of the Board Chair and be able to
perform these duties in the Chair’s absence
Chairs Foundation meetings in the absence of the Chair, or as
delegated by the Board Chair
Acts as the official, public spokesperson for the Foundation in the
absence of the Chair, or as delegated by the Chair
Participates closely with the Chair to develop and implement officer
transition plans
Generally assists the Chair in carrying out their duties
Meets regularly with Chair to discuss work of the Board, gaining
knowledge to assume the role of Chair
Provides leadership to the Board of Directors, to whom the
Executive Director(s) is accountable
Acts as an ambassador for the Foundation in the community
Serves on the Governance and ED & Board Development
Committees
Carries out special assignments as requested by the Board Chair
May be a signing officer of the Foundation
Other specific duties as directed by the Board from time to time.

Time Commitment
In addition to the Board role commitments, the Vice-Chair is expected
to also sit on the Governance Committee and the ED & Board
Development Committee. The expectation is this person will take on
the Chair role in the future, which has much more time requirements. 

Qualifications
Past or current non-profit board
experience, preferably including
past Chair experience. 
Experience working with
volunteers
Strong interpersonal skills and
communication
Knowledge of the North Shore
and the needs in community
Skills such as being a visionary,
project management, facilitation,
and networking
Strong asset to have knowledge
of board governance and Rules
of Order.
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